
Scenario: In this session a new Change Request will be created based on a Project team 
setup. Upon CR approval a new Change Notice  will be created with 5 tasks. Upon 
implementing the Change Notice new eBOM and mBOM will be created consisting of 
Hardware and Software components. The mBOM will have added a Packaging Component.

Change 

Management

Agenda:

1. Project Setup
2. Create New CR
3. Create New CN
4. Setup CN 

Participants
5. Complete 

Hardware Task
6. Complete 

Software Task
7. Complete eBOM

Task
8. Complete 

mBOM Task

9. Complete 
Packaging Task

10. Complete 
Review Tasks

11. Publish to SAP
12. Create new PCN

Exercise Scenario
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Change 

Management

Step1: Project Team 
Setup

Create your Training 
Project:

• Select Browse on 
the Navigator

• Select Recent 
Projects

• Click View All link

• Click New Project 
Icon



Change 

Management

Step1: Project Team 
Setup

• Select type:

• Type name: 
PR_YNI_TRN 
where YNI is your 
name initials

• Select the 
MAGNA 
Template:

• Enter Number as: 

00000x….Where x 
is student number 
assigned to you

• Fill all other fields 
as shown here 
and click OK



Change 

Management

Step1: Project Team 
Setup

• View Details of 
the Created 
Project

Go to Project Team:

• Click Browse

• Click Projects 
icon

• Expand your 
Project

• Click Team link



Change 

Management

Step1: Project Team 
Setup

• Select Members 
in the Members 
drop down list

• Select All except 
your name

• Click Remove 
Button



Change 

Management

Step1: Project Team 
Setup

• Select your name 
from Project 
Manager

• Click Copy

• Select All roles 

• Paste your Name 
in all Roles of the 
Project



Change 

Management

Step1: Project Team 
Setup

• Select Browse 
from Navigator

• Click Products 
icon

• Click View All link

• Select TRAINING 

Product

• View Training 
Folder Contents



Change 

Management

Step1: Project Team 
Setup

• Explore MAGNA 
Product File 
Structure

• Click to expand: 
Parts and Sub-
Assemblies

• Click to expand:
• ECAD

• MCAD
• Software
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Change 

Management

Step2: Create new 
Change Request

• Go to Product 
TRAINING/Folders

• Click Create new 
Change Request 
icon

• Enter name as 

CR_YNI_TRN

• Enter Description

• Scroll Down the 
Page



Change 

Management

Step2: Create new 
Change Request

• Enter Proposed 
Solution if any…



Change 

Management

Step2: Create new 
Change Request

• Enter Magna 
Attributes sch as:

Project Number -
Make sure to select 
your project and not 
others

• Enter values for all 
Mandatory 

Magna attributes 
as shown here

• Click Next



Change 

Management

Step2: Create new 
Change Request

• Leave Affected 
End Items table 
empty for now 

• Click Next



Change 

Management

Step2: Create new 
Change Request

• Leave Affected 
Objects table 
empty for now 

• Click Next



Change 

Management

Step2: Create new 
Change Request

• Leave 
Attachments 
table empty for 
now 

• Click Next



Change 

Management

Step2: Create new 
Change Request

• Leave 
Associations table 
empty for now 

• Click Finish

• Click Submit Later



Change 

Management

Step2: Create new 
Change Request

• Write Down your 
CR number

• Example only 
CR0000001



Change 

Management

Step2: Create new 
Change Request

Navigate to your CR 
on Home Page:

• Click Home icon

• Select your CR 
from the Updates 
Table



Change 

Management

Step2: Create new 
Change Request

Select Process TAB 
and assign yourself 
to the multiple roles:
• Select your name 

from Submitter 
and click Copy

• Select the 
following 7 roles:

Head of Cost Planning
Program Controller

Sales
Software Quality Engineer
System Quality Engineer
Technical Project Lead

Department Head

• Click Paste icon



Change 

Management

Step2: Create new 
Change Request

• Go to Home 
page

• Click Submit 
Change Request 
Task Name



Change 

Management

Step2: Create new 
Change Request

• Click Complete 
Task



Change 

Management

Step2: Create new 
Change Request

• Note  a New Task 
is Generated

• CR is Under 
Review

• Click on the 

name of task: CR 
Review and 
Assign 
Participants to 
open it



Change 

Management

Step2: Create new 
Change Request

• Read Instructions

• Select Setup 
Participants TAB



Change 

Management

Step2: Create new 
Change Request

• You can Add/ 
Remove 
Participants as 
needed 

• Remove other 
names but yours 
from the roles ( if 
needed)

• Click DETAILS tab



Change 

Management

Step2: Create new 
Change Request

• Scroll Down the 
page

• Provide Extra 
Instructions for 
Participants, if 
needed

• Select Submit for 
Analysis

• Complete the 
Task



Change 

Management

Step2: Create new 
Change Request

• Click Home icon

• Click Tasks Link

• Refresh the 
Browser Page, if 
needed

• Note there are all 
ten Feasibility 
Analysis tasks 

generated

• Click the name of 
task: Lead Plant 
Quality Engineer 
Task to open



Change 

Management

Step2: Create new 
Change Request

• Read Instructions

• Provide Feasibility 
Analysis ( skip this 
for Training)

• Scroll Down the 
page



Change 

Management

Step2: Create new 
Change Request

• Enter Comments

• Add Extra 
Instructions

• Select Submit 
Impact Response

• Complete task



Change 

Management

Step2: Create new 
Change Request

• Complete all 
Feasibility Analysis 
remaining Tasks

Use the same steps 
as previous:

• Open task

• Enter Comments

• Select Submit 
Impact Response

• Click Complete 
Task



Change 

Management

Step2: Create new 
Change Request

• Click Home icon 
to Refresh Home 
Page

• New task is 
generated for PM

• Click the name 
the Task: Review 
Feasibility Analysis 

& Disposition to 
open



Change 

Management

Step2: Create new 
Change Request

• Review the 
Analysis

• Enter Your 
comments

• Select Continue 
to send to Cost 
Estimator

• Complete Task



Change 

Management

Step2: Create new 
Change Request

• Click Home icon 
to Refresh Home 
Page

• New task is 
generated for PM

• Click the name of 
the Task: Update 
Global Cost 

Model to open



Change 

Management

Step2: Create new 
Change Request

• Update Global 
Cost Model ( skip 
this step for 
Training)

• Enter Your 
Comments

• Click Complete 

Task



Change 

Management

Step2: Create new 
Change Request

• New Tasks Are 
Generated for 
CRB decision for 
the following 
roles:

• Open the CRB 
task for Sales Role



Change 

Management

Step2: Create new 
Change Request

• Participate in CRB 
(skip this for 
Training)

• Enter your 
Comments

• Select Decision:
Approve

• Click Complete 
Task



Change 

Management

Step2: Create new 
Change Request

Complete the 
Remaining  three 
CRB Tasks using the 
same sequence of 
steps as previous:

• Click task name 
to open

• Enter your 
Comments

• Select Decision:
Approve

• Click Complete 
Task



Change 

Management

Step2: Create new 
Change Request

• Click Home icon 
to Refresh Home 
Page

• Note: New task is 
Generated for 
PM

• Click the name of 

task Finalize 
Approvals to 
open



Change 

Management

Step2: Create new 
Change Request

• Review the CR

• Enter your 
comments

• Select Disposition: 
Approve

• Click Complete 
Task



Change 

Management

Step2: Create new 
Change Request

• Click Home icon 
to Refresh Home 
Page

• New Task is 
Generated

• Click Name of 

the Task : 
Customer/ 
Magna Approval 
to open



Change 

Management

Step2: Create new 
Change Request

• Provide proof of 
Customer 
approval (skip this 
for training)

• Enter your 
Comments

• Select Approve

• Click Complete 
Task



Change 

Management

Step2: Create new 
Change Request

• Click Home icon 
to Refresh Home 
Page

• New Task is 
Generated

• Note The CR is 
under 
Implementation 
state

• Click on your CR 
Number to Open 
the CR



Change 

Management

Step2: Create new 
Change Request

• Select Process 
TAB

• Note all tasks 
performed

• Note the Vote 
and Status



Change 

Management

Step2: Create new 
Change Request

• Scroll Down the 
Page  to Process 
Status

• Note all the 
Comments
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Change 

Management

Step3: Create New 
Change Notice

• Click Home Icon

• New Task is 
pending for 
Program 
Manager

• Click the name to 
Open task: 
Create New 

Change Notice



Change 

Management

Step3: Create New 
Change Notice

• Click Actions on 
Subject button

• Select New 
Change Notice 
option



Change 

Management

Step3: Create New 
Change Notice

• Select Propagate 
Information 
check box

• Make sure the 
template is: 
Magna Change 
Notice

• Change the 
name to 

CN1_YNI_TRN

• Enter Description 
of the CN



Change 

Management

Step3: Create New 
Change Notice

• Scroll down the 
page

• Enter CN 
Completion Date

• Enter other 
Magna Attributes 
as appropriate

• Click Next



Change 

Management

Step3: Create New 
Change Notice

• There are 9 
default Tasks

• You can Create 
new Tasks

• You can Remove 
Tasks

• In this session we 
will remove some 
tasks as shown 
next slide



Change 

Management

Step3: Create New 
Change Notice

• Select the shown 
Tasks to be 
Removed:
Electrical Tasks

Mechanical Tasks

• Click Remove 
button

• Validate that only 
the 5 remaining 
tasks are shown

• Click Next



Change 

Management

Step3: Create New 
Change Notice

• Add attachments 
if needed (skip 
this step for 
Training)

• Click Next



Change 

Management

Step3: Create New 
Change Notice

• Make other links 
as needed ((skip 
this step for 
Training)

• Click Finish



Change 

Management

Step3: Create New 
Change Notice

• Select Submit 
Now button

• Note the 
Confirmation: 
Create Successful

• Write down your 
CN Number



Change 

Management

Step3: Create New 
Change Notice

• Validate the CN 
was created: 
Click Home icon

• Note the CN is in 
Implementation 
State

• Click name of 

task: Create New 
Change Notice 
to open



Change 

Management

Step3: Create New 
Change Notice

• Read Task 
Instructions

• Scroll Down to 
see associated 
objects



Change 

Management

Step3: Create New 
Change Notice

• Note your CN 
added to the task 
here

• Enter your 
Comments

• Click Complete 
Task
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Change 

Management

Step4: Setup 

Change Notice 
Participants

• Click Home Icon

• For every task 
from the 
Implementation 
plan a Set 
Assignee and 
Reviewer task is 
generated

• Open the Task Set 

Assignee & 
Reviewer for 
Hardware 
Assembly



Change 

Management

Step4: Setup 

Change Notice 
Participants

• Select Set Up 
Participants TAB



Change 

Management

Step4: Setup 

Change Notice 
Participants

• Validate that 
Assignee and 
Reviewer is 
resolved to a 
participant (ONLY 
your name)

• Remove any 
names other than 
yourself for 
Assignee and 

Reviewer (for 
example

• Click Details TAB



Change 

Management

Step4: Setup 

Change Notice 
Participants

• Enter Comments

• Click Complete 
Task



Change 

Management

Step4: Setup 

Change Notice 
Participants

Complete all 
remaining Set 
Assignee & Reviewer 
tasks using the same 
steps as previous:

1. Open task

2. Select Set Up 

Participants TAB

3. Validate you are set 

as participant

4. Go to Details TAB

5. Enter Comments

6. Click Complete Task



Change 

Management

Step4: Setup 

Change Notice 
Participants

• Click Home icon 
to Refresh Home 
Page

• Note: New tasks 
are Generated

• For each CT from 
CN a Complete 
Change Notice 
Task is Generated

• Note the CN is in 
Implementation 
state
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Management
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Notice Task

CR

CN1
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Software
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Manufacturing Final ASM 
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Final Assembly 01 Holly

Manufacturing SubAssy/ 

Packaging
Packaging 01 Holly

Create 

Hardware 

and 

Complete 

Task



Change 

Management

Step5: Create the 

Hardware and 
Complete Task

• Identify the task 
with subject: 
Hardware 
Assembly

• Click Complete 
Change Notice 
link for identified 
task

• Read the 

Description and 
Need Date

• Do NOT complete 
the task at this 
time



Change 

Management

Step5: Create the 

Hardware and 
Complete Task

• Browse to 
Product TRAINING 
/ Folders

• Select Folder 
Mechanical

• Click Create new 
Part

• Select 
Mechanical Part

• Enter name as : 
Hardware_YNI
(go to next slide)



Change 

Management

Step5: Create the 

Hardware and 
Complete Task

• Select view: 
Engineering

• Enter Default Units 
as PC

• Click Finish



Change 

Management

Step5: Create the 

Hardware and 
Complete Task

• Note the 
Hardware Part 
Number created

• Select the 
Hardware_YNI

• Click RMB and 
select option: 

Copy



Change 

Management

Step5: Create the 

Hardware and 
Complete Task

• Click on Home 
and see My Tasks

• Identify task with 
subject: 
Hardware 
Assembly

• For identified task 
click on 

Complete 
Change Notice 
Task link to open 
the task



Change 

Management

Step5: Create the 

Hardware and 
Complete Task

• Click on the 
Resulting Objects 
TAB

• Click Edit icon to 
edit the Change 
Task



Change 

Management

Step5: Create the 

Hardware and 
Complete Task

• Go to Resulting 
Objects Table

• Click Paste here

• Set Release 
Target to : 

Production

• Click Finish



Change 

Management

Step5: Create the 

Hardware and 
Complete Task

• Note Hardware is 
set as Resulting 
Object

• Click Details TAB



Change 

Management

Step5: Create the 

Hardware and 
Complete Task

• Scroll Down the 
page

• Enter Comments 
as needed

• Click Complete 

Task
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Create 

Software 

and 

Complete 

Task



Change 

Management

Step6: Create the 

Software Part and 
Complete Task

• Identify the task 
with subject: 
Software

• Click Complete 
Change Notice 
Task link for 
identified task to 
open

• Read the 

Description and 
Need Date

• Do NOT complete 
the task at this 
time



Change 

Management

Step6: Create the 

Software Part and 
Complete Task

• Browse to 
Product TRAINING 
/ Folders

• Select Folder 
Softwarel

• Click Create new 
Part

• Select Software 
Part

• Enter name as : 
Software_YNI
(continue on next 
slide)



Change 

Management

Step6: Create the 

Software Part and 
Complete Task

• Select view: 
Engineering

• Enter Default Unit

• Enter Magna 
attributes as 
needed

• Select Software 

Type as: 
Application

• Click Finish



Change 

Management

Step6: Create the 

Software Part and 
Complete Task

• Note the 
Software  Part 
Number 
generated

• Select the 
Software_YNI

• Click RMB and 
select option: 
Copy



Change 

Management

Step6: Create the 

Software Part and 
Complete Task

• Click on Home 
icon and see My 
Tasks

• Identify task with 
subject: Software

• For identified task 
click on 

Complete 
Change Notice 
Task link to open 
the task



Change 

Management

Step6: Create the 

Software Part and 
Complete Task

• Click on the 
Resulting Objects 
TAB

• Click Edit icon to 
edit the Change 
Task



Change 

Management

Step6: Create the 

Software Part and 
Complete Task

• Go to Resulting 
Objects Table

• Click Paste here

• Set Release 
Target to : 
Production

• Click Finish



Change 

Management

Step6: Create the 

Software Part and 
Complete Task

• Note Software is 
set as Resulting 
Object

• Click Details TAB



Change 

Management

Step6: Create the 

Software Part and 
Complete Task

• Scroll Down the 
page

• Enter Comments 
as needed

• Click Complete 
Task
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Create 
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and 
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Task

Hardware 01
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Final Assembly 01



Change 

Management

Step7: Create eBOM

Part and Complete 
Task

• Identify the task 
with subject: 
Engineering Final 
Assembly (eBOM)

• Click Complete 
Change Notice 
Task  link for 
identified task to 
open

• Read the 
Description and 
Need Date

• Do NOT complete 
the task at this 
time



Change 

Management

Step7: Create eBOM

Part and Complete 
Task

• Browse to 
Product TRAINING 
/ Folders

• Select Folder Final 
Assemblies

• Click Create new 
Part

• Select Final 
Assembly

• Select Yes for 
Create as End 
Item ( continue 
on the next slide)



Change 

Management

Step7: Create eBOM

Part and Complete 
Task

• Enter name as: 
FinalAssembly_YNI

• Select view: 
Engineering

• Enter Default Unit

• Click Finish



Change 

Management

Step7: Create eBOM

Part and Complete 
Task

• Note the Final 
Assembly Part 
number created 

• Click View 
information icon 
for:

FinalAssembly_YNI

• Click on Structure 
TAB



Change 

Management

Step7: Create eBOM

Part and Complete 
Task

• Click Insert 
Existing 
Component 
button

• Type name: 
Hardware_YNI

• Click Search

• Select your 
Hardware_YNI

• Click OK button



Change 

Management

Step7: Create eBOM

Part and Complete 
Task

• Ensure Final 
Assembly is 
selected

• Click Insert 
Existing 
Component

• Type name: 
Software_YNI

• Click Search

• Select your 
Software_YNI

• Click OK button



Change 

Management

Step7: Create eBOM

Part and Complete 
Task

• Ensure Final 
Assembly is 
selected

• Click Check In 
button

• Enter Comments

• Click OK



Change 

Management

Step7: Create eBOM

Part and Complete 
Task

• Note the Final 
Assembly Version 
is .2

• Select the
FinalAssembly_YNI

• RMB and select 
option: Copy



Change 

Management

Step7: Create eBOM

Part and Complete 
Task

• Click Home icon 
and see My Tasks

• Identify task with 
subject: 
Engineering Final 
Assembly (eBOM)

• For identified task 
click on 

Complete 
Change Notice 
Task link to open 
the task



Change 

Management

Step7: Create eBOM

Part and Complete 
Task

• Click on the 
Resulting Objects 
TAB

• Click Edit icon to 
edit the Change 
Task



Change 

Management

Step7: Create eBOM

Part and Complete 
Task

• Go to Resulting 
Objects Table

• Click Paste here

• Set Release 
Target to : 

Production

• Click Finish button



Change 

Management

Step7: Create eBOM

Part and Complete 
Task

• Note Final 
Assembly is set as 
Resulting Object

• Click Details TAB



Change 

Management

Step7: Create eBOM

Part and Complete 
Task

• Scroll Down the 
page

• Enter Comments

• Click Complete 
Task
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Create 
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Task

Hardware 01

Software 01
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Change 

Management

Step8: Create the 

mBOM Part and 
Complete the Task

• Identify the task 
with subject: 
Manufacturing 
Final Assembly 
(mBOM)

• Click Complete 
Change Notice 
link for identified 
task to open

• Read the 
Description and 
Need Date

• Do NOT complete 
the task at this 
time



Change 

Management

Step8: Create the 

mBOM Part and 
Complete the Task

You need to find the 
eBOM in order to 
create new MBOM:

• Click Home icon

• Click Updates link

• Click on number 
of Your Change 
Notice to open:

CN_YNI_TRN



Change 

Management

Step8: Create the 

mBOM Part and 
Complete the Task

• Select 
Implementation 
Plan TAB

• Click eBOM Task 
number to Open

• Select Details TAB

• Click Affected / 
Resulting Objects 

link

• Click View info 
Icon for EBOM 
Final Assembly



Change 

Management

Step8: Create the 

mBOM Part and 
Complete the Task

• Click Actions 
menu

• Select Open In 
option from 
Actions Menu

• Select option: 
Open in 

Manufacturing 
Associative Part 
Structure Browser



Change 

Management

Step8: Create the 

mBOM Part and 
Complete the Task

• Click Upstream 
button for eBOM
(if necessary)

• mBOM will be 
created 
Downstream



Change 

Management

Step8: Create the 

mBOM Part and 
Complete the Task

Before to create the 
mBOM setup filter for 
Downstream(if 
needed):
• Select option Edit 

Filter for 
Downstream

• Select Latest 
Working

• Click Remove 

button to remove 
the existing Rule

• Select Holly,  
Include… and 
click Update

• Click OK



Change 

Management

Step8: Create the 

mBOM Part and 
Complete the Task

• Expand New / 
Add menu

• Select New 
Downstream Part 

option



Change 

Management

Step8: Create the 

mBOM Part and 
Complete the Task

• Select Holly 
downstream view

• Select Duplicate 
without 
propagating for 
Child Structure 
Options

• Select Location
• Select Final 

Assembly/OK

• Click Recalculate 
if needed 
(Active)

• Click OK



Change 

Management

Step8: Create the 

mBOM Part and 
Complete the Task

• Verify Equivalent 
Links

• Make sure mBOM
(Holly) is selected 

• Expand 
Clipboard menu 

• Select Copy 

option

• Close MAPSB 
Window



Change 

Management

Step8: Create the 

mBOM Part and 
Complete the Task

• Click on Home 
and see My Tasks

• Identify task with 
subject: 
Manufacturing 
Final Assembly 
(mBOM)

• For identified task 

click on 
Complete 
Change Notice 
Task link to open 
the task



Change 

Management

Step8: Create the 

mBOM Part and 
Complete the Task

• Click on the 
Resulting Objects 
TAB

• Click Edit icon to 
edit the Change 
Task



Change 

Management

Step8: Create the 

mBOM Part and 
Complete the Task

• Go to Resulting 
Objects Table

• Click Paste here

• Set Release 
Target to : 
Production

• Click Finish



Change 

Management

Step8: Create the 

mBOM Part and 
Complete the Task

• Note Final 
Assembly is set as 
Resulting Object

• Click Details TAB



Change 

Management

Step8: Create the 

mBOM Part and 
Complete the Task

• Scroll Down the 
page 

• Enter Comments 
as needed

• Click Complete 

Task



Change 

Management

Complete Change

Notice Task

CR
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Change 
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Software
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(eBOM)
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(mBOM)

Final Assembly 01 Holly

Manufacturing SubAssy/ 

Packaging
Packaging 01 Holly

Create 

Packaging 

and 

Complete 

Task

Packaging 01 Holly

Hardware 01

Software 01

Final Assembly 01 Holly



Change 

Management

Step9: Create 

Packaging Part and 
Complete Task

• Identify the task 
with subject: 
Manufacturing 
SubAssy/Packagi
ng

• Click Complete 
Change Notice 
task link for 
identified task

• Read the 
Description and 
Need Date

• Do NOT complete 
the task at this 
time



Change 

Management

Step9: Create 

Packaging Part and 
Complete Task

You need to find 
mBOM on the 
implementation 
plan to create 
Packaging:

• Click Home

• Click Updates

• Select the 

number of Your 
Change Notice 
to open:
CN1_YNI_TRN



Change 

Management

Step9: Create 

Packaging Part and 
Complete Task

• Select 
Implementation 
Plan TAB (if 
needed)

• Click Number link 
of mBOM Task to 
Open

• Select Details TAB

• Click Affected/ 
Resulting Objects

• Click View info 
Icon for mBOM
Final Assembly



Change 

Management

Step9: Create 

Packaging Part and 
Complete Task

• Select Structure 
TAB ( if needed)

• Click Insert new 
Button

• Select Packaging 

as Type



Change 

Management

Step9: Create 

Packaging Part and 
Complete Task

• Enter name as: 
Packaging_YNI

• Select View 
Manufacturing

• Enter Default Unit

• Click Finish



Change 

Management

Step9: Create 

Packaging Part and 
Complete Task

• Note: the 
Packaging is 
added to mBOM

• Click Check In 
button

• Enter Comments

• Click Ok



Change 

Management

Step9: Create 

Packaging Part and 
Complete Task

• Select Packaging 
in the Structure

• Click RMB and 
Select Copy 
option



Change 

Management

Step9: Create 

Packaging Part and 
Complete Task

• Click on Home 
icon and see My 
Tasks

• Identify task with 
subject: 
Manufacturing 
SubAssy/Packagi
ng

• For identified task 

click on 
Complete 
Change Notice 
Task link to open 
the task



Change 

Management

Step9: Create 

Packaging Part and 
Complete Task

• Click on the 
Resulting Objects 
TAB

• Click Edit icon to 
edit the Change 
Task



Change 

Management

Step9: Create 

Packaging Part and 
Complete Task

• Go to Resulting 
Objects Table

• Click Paste here

• Set Release 
Target to : 
Production

• Click Finish button



Change 

Management

Step9: Create 

Packaging Part and 
Complete Task

• Note Packaging 
is set as Resulting 
Object

• Click Details TAB



Change 

Management

Step9: Create 

Packaging Part and 
Complete Task

• Scroll Down 

• Enter Comments

• Click Complete 
Task



Change 

Management

Review 

Change 

Notice 

Tasks

CR

CN1

Change 
Management
Session

Complete Tasks

SAP 
Publish

Review Tasks

PCN

Project 
Team Setup



Change 

Management

Step10: Review 

Change Notice 
Tasks

• Note all tasks are 
generated for 
Review

• Open Review 
Change Notice 
Task for  
Hardware 
Assembly Subject



Change 

Management

Step10: Review 

Change Notice 
Tasks
• Read Instructions

• Review Hardware 
Click - RMB 
subject Link to 
open in a New 
Window

• Click Resulting 
Objects Link

• Click View Info 

icon for objects 
to do the review

• Close extra 
window after 
review



Change 

Management

Step10: Review 

Change Notice 
Tasks

• You are back on 
task -Scroll down 
the page

• See Process 
Status

• See Task History

• Enter Comments

• Select Complete

• Click Complete 
Task



Change 

Management

Step10: Review 

Change Notice 
Tasks

Complete the 
remaining Review 
Tasks by repeating 
same steps as:

• Open task
• Click Subject
• Click Resulting 

Objects
• Review Objects
• Go back to Task

• Scroll Down
• Enter Comments
• Select Complete 

disposition
• Click Complete 

Task



Change 

Management

Confirm 

Publishing 

to SAP

CR

CN1

Change 
Management
Session

Complete Tasks

SAP 
Publish

Review Tasks

PCN

Project 
Team Setup



BOM Management

Step15: Confirm 
Publishing to SAP

• If you get this Task 
that means the 
Operational CM 
Role is missing

• Select your 
Change Notice 
CN1_YNI_TRN to 
add the role



BOM Management

Step15: Confirm 
Publishing to SAP

• Click Process TAB

• Click Actions 
menu

• Select Add roles 
option

• Select role… 
named: 
Operational CM 

group

• Click OK



BOM Management

Step15: Confirm 
Publishing to SAP

• Select Add 
participant for 
Operational CM 
group added

• Type your user 
name

• Click Search

• Click OK

• Click Home icon



BOM Management

Step15: Confirm 
Publishing to SAP

• Select the Task: 
Operational CM 
group Role …..

• Open Task

• Complete Task



Change 

Management

Step11: Confirm 
Publishing to SAP

• Click Home icon 
to Refresh Home 
Page

• New task is 
generated

• Click task Name 
to open : Confirm 
Ready to Publish 
to SAP



Change 

Management

Step11: Confirm 
Publishing to SAP

• Review All 
Resulting Objects 
– use Subject Link 

• Enter Comments

• Select Ready as 
disposition

• Click Complete 
Task



Change 

Management

Step11: Confirm 
Publishing to SAP

Process Complete:

• CN Resolved

• CR Resolved

• Click View 
Information for 
FinalAssembly_YNI
(Engineering)



Change 

Management

Step11: Confirm 
Publishing to SAP

• Select Structure 
Tab ( if needed)

• Note: All 
components are 
released to 
Production

• Click Home icon



Change 

Management

Step11: Confirm 
Publishing to SAP

• Click Updates link

• Click View 
Information for 
FinalAssembly_YNI
(Manufacturing)



Change 

Management

Step11: Confirm 
Publishing to SAP

• Select Structure 
Tab ( if needed)

• All components 
are released to 
Production

• This completes 
the Release 
Process



Change 

Management

Create 

New PCN

CR

CN1

Change 
Management
Session

Complete Tasks

SAP 
Publish

Review Tasks

PCN

Project 
Team Setup



Change 

Management

Step12: Create new 
PCN

• Navigate to 
Product Training/ 
Folder Contents

• Click New 
Problem Report 
Icon



Change 

Management

Step12: Create new 
PCN

• Select PCN for 
Type

• Enter PCN 
Manufacturer 
Number

• Enter name as: 
PCN_YNI_TRN

• Select a 
Category

• Enter Description 
of PCN

• Scroll down the 
page



Change 

Management

Step12: Create new 
PCN

• Enter all 
necessary 
MAGNA 
attributes such as:

Issue Data

CR Approval Target

Proposed Impl Date

PPAP Level

Requestor

Need Date

• Click Next



Change 

Management

Step12: Create new 
PCN

• Click Add 
Affected End 
Items icon

• For Name field 
type: 
FinalAssembly_YNI

• Click Search 
button

• Select all

• Click Ok

• Click Next button



Change 

Management

Step12: Create new 
PCN

• Click Add 
Affected Objects 
icon

• For Name field 
type: 
FinalAssembly_YNI

• Click Search 
button

• Select your 
Hardware

• Click Ok

• Click Next button



Change 

Management

Step12: Create new 
PCN

• Click Next button 
while on Set 
Attachments step

• Click Finish while 
on the Select 
Associations step



Change 

Management

Step12: Create new 
PCN

• Click Submit Later

• Note the PCN 
was created 
successful



Change 

Management

Step12: Create new 
PCN

• Click Home icon 
to refresh Page

• Click Updates 
Link

• Click View 
Information icon 
for new created 
PCN named: 
PCN_YNI_TRN



Change 

Management

Step12: Create new 
PCN

• Select Process 
TAB

Assign yourself for 
the role: 
PCNCoordinator

• Click Add 

Participants 

icon

• Click Search for 

your username

• Click OK

• Click Home Icon 
to go back to 
Home page



Change 

Management

Step12: Create new 
PCN

• Click name of 
task: Submit 
Problem Report 
task to open

• Select Details TAB 
(if needed)

• Enter Comments

• Click Complete 
Task



Change 

Management

Step12: Create new 
PCN

• Click Home icon 
to refresh Page

• New task is 
Generated for 
PCN Coordinator

• Click name of 
task: Analyze PCN 

Task to open



Change 

Management

Step12: Create new 
PCN

• Read Instructions 
of the Task

• Click RMB on 
Subject Link to 
open in a new 
Window

• Scroll Down in 

new window 

• Perform PCN 

analysis

• Close new 

Window



Change 

Management

Step12: Create new 
PCN

• On the Task page 
Scroll down to 
Task Completion 
section

• Enter Comments

• Select Submit to 
CB disposition

• Click Complete 

Task



Change 

Management

Step12: Create new 
PCN

• Click Home icon 
to refresh Page

• New task is 
Generated for 
PCN Coordinator

• Click name of 
task: Record 

Change Board to 
open



Change 

Management

Step12: Create new 
PCN

• Read Instructions 
of the Task

• Scroll down the 
page to Task 
Completion 

• Record CB 
resolution in 
Comments 

• Select Reject for 

disposition

• Click Complete 
Task



Change 

Management

Step12: Create new 
PCN

• Click Home icon 
to refresh Page

• New task is 
Generated for 
PCN Coordinator

• You could Use 
the Create Initial 
CR task to create 
a new CR (skip 
this step for now)

• Note PCN state is: 
Change Board 
Agreed



Change 

Management

All Tasks Completed:

1. Project Setup
2. Create New CR
3. Create New CN
4. Setup CN 

Participants
5. Complete 

Hardware Task
6. Complete 

Software Task
7. Complete eBOM

Task
8. Complete 

mBOM Task

9. Complete 
Packaging Task

10. Complete 
Review Tasks

11. Publish to SAP
12. Create new PCN This concludes the Exercise


